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Intro Topics

Welcome to AutoTrack online help!

Thank you for choosing P Squared's Auto Track/AutoTrack Pro scheduling software, now the
most widely used scheduling system at radio in the UK, and growing fast worldwide. We are
delighted that you are using our software!

P Squared's innovative music and link scheduling solutions offer a range of tools and facilities to
allow you to produce compelling program output regardless of the size, nature and format of your
station. With over a decade of development, the AutoTrack product range allows you to craft the
exact sound that you want for your station. You have total control over your station sound.

To find any topic in this help document, either search in the Index tab or the Table of Contents
tabs to your left, or click the Search tab to search by any keyword or area.

Getting Started
Contact Support

P Squared Limited

1 - 2 Maritime House
Maritime Business Park
Livingstone Road
Hessle
East Riding Of Yorkshire
HU13 OEG
United Kingdom

Copyright © P Squared Ltd 1999-2012
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About P Squared

We have more than 15 years experience in developing professional broadcast radio software for
playout & radio automation, audio logging, radio newsrooms and music scheduling. P Squared
products can be found in more than a quarter of all commercial radio stations in the UK as well as
school, hospital and community radio projects of all types and sizes.

Our flagship radio playout & automation system, Myriad Playout , is now used in more radio
stations in the UK than any other software and can be found in stations of all types and sizes
around the world.

P Squared website

P Squared products

For details on any of the fine broadcast software packages available from P Squared, follow
these links

Myriad Playout radio automation software
Scoop radio newsroom system

Powerlog audio and data logging for radio

Nexus the information superhub designed for live studio use

Myriad Network built for networks, this package handles split transmission of ads, idents, and
more

OCP+ built for web radio, this package delivers rich text and visual content to your online player.

Contact P Squared

Credits

RADIO

1060

This help document was authored by Robin Valk at Radio To Go Ltd, working with the P Squared

development team of Peter Jarrett, John Drake, David Boulton and Liam Burke.



http://www.psquared.net/
http://www.psquared.net/products/broadcast-software/myriad-playout-automation.aspx
http://www.psquared.net/products/broadcast-software/scoop-radio-newsroom.aspx
http://www.psquared.net/products/broadcast-software/scoop-radio-newsroom.aspx
http://www.psquared.net/products/broadcast-software/powerlog-station-logging.aspx
http://www.psquared.net/products/broadcast-software/nexus-information-hub.aspx
http://www.psquared.net/products/broadcast-software/myriad-network.aspx
http://www.psquared.net/products/broadcast-software/myriad-network.aspx
http://www.psquared.net/products/broadcast-software/other-software/ocp-ocpplus.aspx
http://www.psquared.net/contact-us.aspx
http://www.radiotogo.com/
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Getting Started

AutoTrack Overview
Starting from scratch

Some basics

Inheriting an existing system
P Squared training videos
P_Squared training

AutoTrack Overview

AutoTrack is a complete radio music and jingle scheduling system. AutoTrack and AutoTrack Pro
work with a range of playout systems , and have enhanced capabilities when combined with the
Myriad Playout system.

A music and Link scheduler is, essentially, about supply and demand. Your library is what you
supply to the scheduler, and how you lay out the contents of your library in the schedule
represents the demand that you define. So you must ask yourself:

1 What Songs and Links should | play?
1 How do | want them to play out on air, in what order, and in what proportions?

AutoTrack follows the instructions you give it when selecting the next Song or Link (prerecorded
speech item, promo or jingle) to play. You organise your Song and Link library into Categories. All
items in each Category are sorted in most-restedorder. These are organi sed
tracks - the Song and Link Decks - used by the scheduler. When considering items to schedule,
AutoTrack starts with the item at the top of the selected deck, deciding if it meets your scheduling
criteria, or Rules.

9  Your criteria can be as complex or as simple as you need. For example:

Has this item been played recently?

=

Has any other tracks by the same artist or band has been played recently?

==

Does the Song 'fit' with the previous Song, following the values you have defined?

Back to top

Finally, the scheduler decides if selecting the Song or Link will break any of the other rules or
guidelines imposed on the system. If not, then the Song or Link will be selected. If it fails at any of
these stages, it is either placed back at the top of the Deck, or further down the Deck, again,
following settings you make in the Rules windows. That allows you to decide if it will be re-
considered immediately, or at a later stage in the scheduling process.

So that's the basic principle. But there are some other key tasks you must complete before
scheduling:

as
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1 Clocks are built to specify the number of Songs, Advert Breaks, Jingles etc that you want,
and in what order, for each hour.

1 You must define a number of rule settings to cover rotation of Songs and Links, and their
characteristics.

1 You must specify the sequence in which Songs and Link Decks are examined by the
Scheduler, from most-important to least important.

If this seems complicated, don't worry. You can break this down into bite-sized pieces and
develop your settings as you go along. Many AutoTrack users start with a very basic system, and
gradually evolve their own approach, which can be as complex and sophisticated as their
programming needs call for.

Back to top

Starting from scratch

It can be daunting to start working with a scheduling system when you have to try to both develop
the way your station should sound, and learn the system at the same time. But many P Squared
users have done this, and a good approach, especially if you have a bit of time, is to break the
task down into small, logical steps, so you can see the results of some of your first actions. This is
one possible approach; there are many variations.

1. Decide what music do you want to play: What are the important artists? What are the
most important Songs, and why? How new do you want your music to be, and how old
will your Oldies to be?

2. Some stations work with libraries of 80 (or less) hand-picked Songs; others have
thousands. What will you do?

3. This should give you an idea of how many music Categories you will need.

4. Now repeat this exercise for your Links: Jingles, Idents, News Intros, and so on, to work
out what non-Song items you might need. .

5. Whatever you decide, add your most important Songs - the ones you are going to play
most - first into your most important Categories, and then fill out the gaps as you go.

6. Then build a basic Clock, using your Categories and Links. If you like, build several
different types for different times of day or days of the week.

7. Set up your Song and Link Pass Orders in the Schedule window - make sure the most
important Categories get scheduled first.

8. Assign these clocks to the hours you want to generate a schedule for in the Clock
Assignment window.

9. AutoTrack gives you some very useful default settings in the Rules windows. You can
start with these, or think about modifying some settings.

10. Generate a schedule in the schedule window, working with the default rule settings.

11. Now study the schedule, and edit if necessary, working in the Log window.
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12. If you need to review Songs and Links, you can do this work directly from the Log
window.

13. If you need to refine your Rules, you can do this in the Clock Rules and Global Rules
windows.

14. Generate a fresh schedule, study that, and start developing your sound.

15. And as you develop your station, it's a good idea to only make one significant change at
a time, so you can see the results of your work.

For basic overview of some key areas in AutoTrack, see these topics:
Scheduling overview
Rules overview

Back to top

Some basics

The main AutoTrack window is always open, when working in the programme. From here, you
can open multiple instances of other windows. This allows you, for example, to easily work across
different sections of your library, by using several Song and Link Decks windows, along with the
Search Songs and Search Links windows.

All windows are closed the same way, by clicking on the Close button at the top right of the
window. They can all be moved, minimised and in some cases, resized by clicking and dragging
the edges of the windows in the usual way.

AutoTrack also offers keyboard shortcuts in many sections, especially the menu options.

Inheriting an existing system

This is now very common. If you can, try to talk to your predecessor to learn some of his or her
tricks. It's probably wise not to rush in and make wholesale changes. Rather, schedule each day,
and listen hard to the output. If something's not quite right, take a look at the Clocks for that hour,
and the Rule settings. Then start digging into the Song Decks, to see if they make sense to you.
But make any changes as lightly as you can, after first taking a full backup working in the
Database Settings window.

Configuring AutoTrack
There are a number of new features in AutoTrack 4.
1 You can now use Colour in a wider range of areas, assigning Colour to individual Clocks.

Grouping Categories and Types by Colour, and using Colour to indicate the Automation
mode of each Clock.
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1 The key windows in AutoTrack are now sizeable, and will retain the size you specify the
next time you access that window.

1 Likewise, Columns in Song, Link and most key windows which use tables are now
sizeable.

1 For full details of AutoTrack updates, select the Update option in the Help menu.

Back to top

P Squared video tutorials

We maintain a suite of training videos on our website. These helpful videos cover a range of
basic areas, and are regularly updated. They can be streamed form the P Squared site, or
downloaded so you can review them at leisure. These video topics are also linked to directly from
the associated areas in this help document, so you can jump directly to the video from Help.

P Squared training

P Squared offers on-site training at their headquarters, and can arrange to train staff at your
premises. The company can also recommend independent company-approved consultants who
you may wish to work with. For details contact P Squared directly.

Back to top



http://support.psquared.net/LearningCentre/Myriad/Myriad-video-tutorials.html
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AutoTrack Main window

The Main window is always open when AutoTrack is running. From here, you can access all
modules of the program, and all menu functions. The main modules of AutoTrack are accessed
through the module tabs at left. Selecting a tab displays the window buttons for that module; click
any button to access that window. The illustration here shows window buttons for the Clocks and
Rules module, with the appropriate module tab selected. You can open multiple windows, which
stay open until you close them. So you can work across different modules.

Accessing this window
Features in this window
Functions in this window

P Squared Ltd. Myriad AutoTrack Pro - Myriad v4 Station Database
Fle Songs Links Sopts Carts Reports & Statisties  Contacts/Users Tooks Settings  Window  Heb

@

Songs

P
=1
Ils

~——

(
H
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[

DD

Clocks I Rules

Schedule

® ®|( ® ® O(C ®
Back to top

Accessing this window

This window is automatically opened when launching AutoTrack.
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Features in this window

Module selection tabs
Module window buttons
Audio Players

AutoTrack Windows pane
Menu bar

Module selection tabs

Arranged vertically at the very far left of the window, these four tabs let you jump to any section
of the programme.

Module win dow buttons

When you select a Module tab, buttons to allow access to any window in that module are
displayed. Mousing over a button will colour-highlight that button.

Back to top

AutoTrack Main window Audio Players

The Audio Players are set out at the bottom of the AutoTrack Main window. You can play audio
for any Song or Link from any enabled window in AutoTrack. Multiple Audio files can be opened.
This is useful when defining Song and Link Characteristics. When reviewing the Log prior to
export to Myriad Playout, the players can also be used to test segues.

Specifying the number of players to display

The default setting for players to display is 4. You can change this, and specify the Audio divide
that each player will use, in the Cart tab of the Audio Settings window, accessed from the

Settings menu.

Cart Players ]

Cart Flayerz and Sound Devices:

MHumber of Cart Players to use [normally the zame az the number of sound devices] : |'_ IR

Detail from Audio Settings window. Click the Change button to set the number of Cart Players in
the Main Window

Back to top
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Using the Players

To control the Cart Player click on the Play/Re-Cue and Eject buttons.

Crook nthe Creek
_’)- Goodnight Lenin A
28 02:30

The player will display the intro where entered in a Song card as a green progress bar.

Crook Inthe Creek
Goodnight Lenin ‘

02:30

#,

Then the player will display the total time played as a purple progress bar.

Crook Inthe Creek
Goodnight Lenin ‘

S
| 00:08

With ten seconds to go, the player displays a yellow progress bar, which changes to red for the
last five seconds.

When audio is playing,

i,
the left player button lets you return to the beginning of the audio file,

A

and the right button lets you eject the track in the player.

Back to top

AutoTrack windows pane
This section of the window has no direct functionality. You can open and close as many windows

as you need from any module. You can specify how the windows are displayed and arranged
using the options in the

Menu bar

This bar is always present and allows access to all menus.

10
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File menu

Songs menu

Links menu

Carts menu

Reports and Statistics menu
Contacts and Users menu
Tools menu

Window menu

Help menu

Back to top
Functions in this window

Navigating between modules

Audio Player
Specifying the number of Players to display
Using the Audio Players

Arranging module windows

Navigating between m odules

To move to a different AutoTrack module, select the desired Module tab. Then select any window
button in that module. Existing windows will stay open

Arranging module windows

Select the window menu.

You can choose to cascade the window so they overlap but are all visible and accessible:

[@ 02 January 2012 00:00 ko 02 January 2012 23:59

i—-Date and Time R.ange:
d | Fraom: H Tuesday
|
|
i

y InFormation
Ta: i; Tuesday i 03 January 2012

Or you can select the tile option to view all windows, vertically or horizontally, so you can access
more of each window. It's purely a matter of preference.

Back to top

11
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Contact Support

Before contacting P Squared, always check the FAQ section of the P Squared website Forum

P Squared uses a custom designed Support Management system used to track ALL support
requests. It automatically logs all phone calls and support emails which let our engineers
annotate each request.

Please try to have your P-SQUID (your P Squared Account reference) to hand when you get in
touch with us. Please also include your P-SQUID in any emails as well.

If Support asks you to create a Support File, do this from the Help Menu option.

For product support, please contact P Squared with a description of your problem, the software
product and version number and any error messages that you have received. Alternatively you
can call us on (+44) (0)1482 350700. Our Hours are Monday - Friday, 9:30am - 5:00pm UK time.
We are closed on UK national holidays. We do offer an out of hours support line on the above
number.

You should also familiarise yourself with our Technical Support Policy

E-mail support@psquared.net

12
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http://support.psquared.net/supportinst.htm
mailto:support@psquared.net

sSongs

AutoTrack Song Module
The AutoTrack Song module is where you maintain your library. You can add, delete and edit

Songs, associate Songs with an audio file in Myriad Playout, search your library, and review
scheduled history for any Song, Artist, Artist group or Song Category.

Accessing

The Song Module, like any module in AutoTrack, is always accessible. Select the vertical Songs
tab at the left of the AutoTrack Main window to view all Song window options.

Features
The windows you can immediately access by clicking the Song tab are

New Song window

Search Songs

Song Decks
Song or Artist History

13
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Song Window

The Song Window contains information about each Song. In this window, you add details for a
new Song, or edit details for an existing Song, adding or editing descriptive fields, assigning or
reassigning the Song to a Category, and setting rotational options.

Subsidiary tabs let you add or edit Notes, Hour Restrictions, Copyright Information, set options to
move the Song to a different Category, and review History.

While there are a lot of fields, you don't have to use all of them. Many AutoTrack users start with
basic field data and then add information as the need arises. AutoTrack will not enforce rules
where is no information for that field.

Accessing the New Song window
Accessing an existing Song window

Features

Subsidiary Song window tabs
More tab

Restrictions tab

Notes tab

Rights tab
Future Moves tab

History tab

Eunctions

Adding a Song

Editing a Song
Binding an item to a Song

Defining and saving Hour Restrictions
Setting up Future Moves
Deleting this Song

Back to top

Accessing the New Song window

From anywhere in AutoTrack, select the Song module tab, and then click the New Song button to
open this window.

or

Select the New Song button at the bottom left of any Song window.

or

From the File Menu, select New and then Song.

14
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New Song window

%% Untitled Song

S Mo Added: Madifed:
Cart Mo: E Brawse.,, ll:J ﬂ ﬂ ':_Jll i] Category: Iﬁ =Held= lJ
Sang Tike: I Ej
Artist 13 J j _[ i’l
E Artist2: | =] _! Type (i3 “tioee= -
ArtistH | _J Gender!  [53 whioes -]
Other Loc.: | Erat Ii& =Mone= =
foetten: ]-C.'l:.’ w8 Sove Dalechion:s _"j “_! L I'@ Shigses _:J
- "Tag' this song with one or more of e following Shdes: B - haractertstics
Omanstream ~ d
CFalk, b | ':E
O acoustic Tempa l ;E
O courtry
Orop
gﬂrhan v

~—Baund Ikam « This will b= nsertad into the Log next bo this Song each bme it's schedulad: —————————
i:‘, afare __:_J b4

~ €LY I OITItION ==rssems e —
[~ When Scheduled, 'Throw! ik 100 e chor the deck. Raleasa Yaar: ﬁh?

] {Crag-Cron!

Hstary [ Mova | Rights | totes | Restr. | more | |

tength: [o0:00:00 oo, [00:00:00 (o [c0:00:00 Bt [oo00:00 B | [atvane> ¥

;IE! Ifl caned | amls

'

Back to top

Accessing the Song window

The Song window can be opened from a number of areas in AutoTrack, by selecting a Song from
a list and then clicking on it. This can be done from Song Decks, the Search Songs results pane,
and both panes in the Log window. This lets you. for example, modify settings in the Log after
scheduling.

15
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The Song window

A boat to row, to row to you

o)

Song Mo 37 Added: 29/12/2011 16:00 by Robin Yalk Modified: 16012012 16:45 by Robin Malk
Cart Mo ;3038 Browse, ., L!'_J _E'J __I'!ji __E%-J;_i ey ;. old 1 .:.; E
Sona Title: 1A boat to row, to row o you g‘
Arkisk 1: Boat To Rowy _T_i E_J @

0 Biirt

8 Artisk 2: i _v_] »_i TR ;@l =Mones _‘:j
Artist 3 1 .:_1 J Gendet: i{% Femala :‘i
Other Loc.: ; i i@' =Mone= .I.!
Collection: ;::N::ut in & Song Callection = __'_j _‘_l_‘J Alt, Cat: i@ =Mone= _:_]

g ~ Tag' this song with one or more of the Following Styles: —— [ B Characterictics ]

x -
p O mainstream A Eneray iup :j

E B Falk e

& Oacoostc = et i Sl ‘:j ]
S O country

L

L Orap

= Urb
il g rban v

o P M R R Rl 1

jﬁa i~ Bound Ikem - This will be inserted inkto the Log nexk to this Song each time it's scheduled: |

&
— | | {iRrag-Cran Hﬁai:um > }hi

il

E CARSE R LR PR R HO A ORGSR At HOD Al MOtind POl oS i HROCned Bl HOCAcl Bt B odel b AEA LY e FA R bt O "

E I._Other II'IFEII’I'I'I-EItIEII'I: L e S L e iy o P | R e A U AR P e L A AN et
> | [ When Scheduled, 'Throw! it: 100 % down the deck, Release Year: 120 11

=| |

o

& ' Length: ['00;03:31 IST:taert: 00:00:00 IE'I'lltdr':' o0:00:15  Extrerfon:nz:z7 h-i |Ends -]

| PO Al AL Pt e R P R L SR AT AT P P PAR S L A T e, FECITENT AR LA T T RO B L s
D1 Qi *FI zof 98 -ﬁ*] )% Canicel ! Aply
Back to top
Features

Song Number, Added and Last Modified dates
Cart Number

Browse button

Song Window Audio Tools

Category selection field

16
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Song details
Song Collections

Subsidiary tabs
More tab
Restrictions tab
Notes tab
Rights tab
Move tab

History tab

New Song button
Delete this Song button
OK/Cancel/Apply buttons

Back to top

Song Number, Added and Last Modified dates

Data in these files is automatically updated.

Cart Number

This field is automatically filled in when adding audio from the Myriad Playout Cartwall. You can
associate multiple Song or Link cards with the same audio if you wish.

Browse button

Click to access the Audio Browser window and select a Cart.

Back to top
Song Window Audio Tools

These buttons allow you to access Audio editing features.
Click the Play button to play the associated Audio in an Audio player.
Click the SmoothEdit button to open the Smooth Edit tool for the associated Audio.

Click the Import New Audio button to add new audio for this Song. P Squared asks you to
confirm that you are replacing the existing audio, and then opens a window to let you navigate to
the desired audio on your system.

Click the Re-read details from Cart wall button when you have modified information in the Myriad
Playout Cartwall, click to update details in the Song window.

Click the Update Cart with this Song button to update information from this Song window to the
associated Cart on the Myriad Playout Cartwall.

17
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Category selection field

Click to select a Category. Categories are defined in the Songs Categories definition window
accessed from the Songs menu.

Back to top

Song details pane

Enter or select from the dropdown options, details for Title and Artist. There are three Artist fields
available for multiple Artist Songs. Where used, select a value from the dropdown fields for Type,
Era, Gender and Alternative Category. AutoTrack also gives you web access to research Title
and Artist information online, and finally, lets you jump directly to the Artist Details window for the
current Artist.

Song Collection field

This field is only active when Song details have been added. You can Group Songs (and Links) in
Collections. When a Song or Link in a Collection is scheduled, the entire Collection is moved to
the bottom of the Song or Link's Category Deck. This device is useful to group items together -
say when there are a lot of Songs by one artist, or when a station wishes to rotate a set of promo
announcements for an activity. Collections are Category-specific.

Defining and applying Collections

NOTE: To add Songs in bulk to a Collection, work in the Collections and Groups window. You
can only add a single Song at a time to a Collection in this window.

Collection: |~::Nn:|t in a Song Colleckion = ﬂ +|

1. In any Song or Link window, click the Add Collection button to the right of the Collections field
to open the New Collections dialogue box.

[f=! Mew Collection

ollection Mame: ||

Song Category: ||.:,| list j

[ Search entire Collection when scheduling

04 Zancel |

18
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2. Enter a unique name for the Collection.

3. Specify a Category (AutoTrack proposes the current Category for the Song or Link).

4. Check the box to have AutoTrack search every Song or Link in the collection during
scheduling.

5. Click OK to save and create this Collection.

6. To apply this Collection to other Songs in this Category, select the Collection, or browse
Songs and apply the Collection using the Mass Song Changer.

Back to top

Song Type

Type is a very flexible scheduling tool. You can define up to 32 types of Song or Link, and select
one Type to apply to any Song or Link. You can then call for a Song with this Type in a Clock.
The use of this field is optional. Types are created and defined in the Type Definition window
accessed from Songs menu.

Song Era

Era is normally used to specify a specific period for a Song or Link. You can define up to 32 Eras

for both Songs and Links, and select one Era to apply to any Song or Link. You can then call for a
Song with this Era in a Clock. The use of this field is optional. Eras are created and defined in the
Era Definition window accessed from Songs menu.

Song Gender

This field is used to indicate the Gender of the performer. Uses can extend to Duets,
Instrumentals and other combinations. If you really need to, you can define up to 32 Genders for
Songs, and select one to apply to any Song. Genders are created and defined in the Gender
Definition window accessed from Songs menu.

Alternative Category

This field lets you assign more than one Category to the same Song. Special conditions apply
when using this feature. For full details, see the Alternative Category topic.

Back to top

Subsidiary tabs

Further information can be entered in the following tabs, accessed at the bottom left of the Song
window.

19
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More tab

This is the default tab when you open a Song window. Characteristics values can be applied,
and the window also allows you to play the middle of the Audio file to allow you to assess your
Characteristics settings.

Styles pane
Characteristics fields

Bound ltem
Deck depth setting

g ‘Tag' this song with one or more of the Following Styles: l B Characteriskics ]
z [ Mainstream - Maad |ann j
Falk.
[ acoustic Tempo |Medium _TJ
O courkry
Orop
Ourban =
Bound Ikem - This will be inserted into the Log next ko this Song each time it's scheduled:
s}
| | i
Other InFormation:
[ wWhen Scheduled, ‘Throw' it: |__ % dowr the deck. Release Year: Iéﬂ 11
Length: Gy Inkro Infra Extro;
i Skart: End: | ﬂ |E”d5 _:J
Back to top
Styles pane

This allows you to assign or Tag Styles to any Song. Song Styles are defined in the Style
Definition window accessed from the Songs menu.

Characteristics fields

Any defined Characteristics values can be applied, and the window also allows you to play the
middle of the Audio file to allow you to assess your Characteristics settings.

You can choose to apply Start and Finish values for all Characteristics, by unchecking the Single
Characteristic checkbox in the Characteristics tab of the Database Settings window. In this case
two audio buttons are displayed, to play the start and finish of the audio. This applies to Songs
and Links.

20
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Boun

d Item

You can bind any Link to this Song. This field lets you select the item to bind, and specify whether
the item appears before or after the Song. See the notes on binding an item to a Song.

Deck

The

depth setting

def aul t 6Thr owd

number

s et t i epngidmopstotthe weryf i el d

bottom of the Deck for its Category after being scheduled. . But you can specify any value: the

lower the value, the faster the Song will rotate in relation to the other Songs in its category. Note
that this is best used sparingly, typically to emphasise a particular Song over other Songs in the
same Category, either temporarily or permanently.

Restrictions tab

Back to top

NOTE: All Hour/Date Restrictions must be activated in the Global Rules List pane for all Global
Rule sets for the requirements to be met.

Defini

ng and saving Hour Restrictions

Separation Override fields

This tab allows you to apply any Hour Restriction to this Song, or to define a new Hour Restriction
pattern. This illustration shows restricted drive time weekday hours. You can also apply Run
Date Restrictions, specifying the Date or Date Range this item will be available to schedule. This

includes the option to kill (permanently delete) the item if required.

Mare

Mon
Tue
Wed
Thu
Fri
Sat

Sun

~ Run Dake/Other Reskrickions:

R From 00:00 on

Hill Baake

[ owerride the normal separation: i

days |

hours |

minutes

§ Histu:nr':.fT Maove \( RightsT Motes \Enestr.

Back to top

21

S

]



AutoTrack Help

Defining and saving Hour Restrictions

1. In any Song or Link window, select the Restrictions tab.

2. Click any Hour to toggle between allowed (green) or restricted (blocked).

3. You can also click any day of the week or any hour of the day to select all hours in the day, or
all days for this hour.

4. Click the Save button at top right to name and save the Restriction to a Hotlist.

? Choose Hotlist

Save Hotlist ]

_hoose the hotlist {right click to delete);

M-F Drive Time

] 4 Cancel

Applying Run Date Restrictions

1. In any Song or Link window, select the Restrictions tab.

2. Check the box in the Start Date to specify a Start Date, or leave it open if it is to play
immediately.

3. Check the box in the End Date to specify an End Date, or leave it open if it is to play
indefinitely. AutoTrack proposes a One Year period, but you can select any Date you wish.

4. If you have applied an End Date, you can also apply a Kill Date, which instructs AutoTrack to
delete the item on that date. See the Deleting a Song or Link topic for more details.

Separation Override fields

You can override the default Song Separation values defined in the Global Rules window in these
fields for any Song. Again, this probably best used sparingly. Typically, it could be used for artists
that bunch up after releasing a concentrated string of successful singles in a short period.
However, collections can be used for this purpose as well.

NOTE: All Hour/Date Restrictions must be activated in the Global Rules List pane for all Global
Rule sets for the requirements to be met.

Back to top

22




Songs

Notes tab

Chart Peak
BPM field and Set BPM window
Album/Complete work

This tab allows you to enter text information that can be displayed in Myriad Playout in the Studio,
or as information to streamed online using P Squared's OCP program.

Studio Mokes:
Don't Forget the prize draw on Mike Maorgan's show this Sunday: kickets Far the Destrovers' annual
Christmas shindig at the Prince of Wales, Maoseley, Birmingham on Thorsday 20th are up For grabs! We'll
be carrving a live relav From Spm,
]
i
o Web Mokes:
z
Ckher Information
Chart Peak: BPM;: @|
alburnfPart af Camplete Wark: |
Back to top
Chart Peak

The field allows you to enter Chart information.
BPM field and Set BPM window

Beats Per Minute is a value often used in Dance and Easy Listening formats, where the tempo of
Songs in transitions is important. Many stations use BPM as a Characteristic , defining BPM and
BPM ranges in the Characteristics Tab of the Database Settings window.

Click the Clock Icon button next to the BPM field to open the Set BPM window

? Set BPM X

Press the Space bar every kime ywou hear a beat, The swstem
will start counting From the first time you press the space bar,
and will skop when you press the Escape key.

EPM: l_
Number of Beats: IT

Derive your BPM value and close the window, to place the BPM value in the Song window field.
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Album/Complete work

This text field can store Album information or other work information, such as Classical Complete
work data.

Back to top

Rights tab

This tab allows you to enter copyright information. As shown, Data entered here overrides
information on the Myriad Playout Cartwall. The Title and Performer information can be
automatically copied from the main fields on the Song window.

m | Music (Tkem) Tite; O
E | Where Has the Maney Gone ﬂ ;[ﬂ
Ferformetr: |Destr|:|\,.-'ers d Ea
— _ e

- | Record(ing) Mo:  [pesionz | Rc |aB-zvT-09-00002

LN

| Record Label: | Destruckion ﬂ
" Composer/Arranger; | Murphy/Har greaves j

L

[ :

g Publisher: | Coppyright Cantral j
| Promoter: | ,J
=
=
>_

o || You shiould enter any Copyright Details here rather than on the Cart's Copyéright Tab (under Edit Cart) as the

é inFarmation entered here overrides the information entered on the Carts on the Audiowall
>_

-

]

W

T

Back to top
Move tab

This window displays all defined Future Moves for this Song, and allows you to define a set Date
or set Number Of Plays after which the Song is moved to a different Category. So a heavily
played A list Song could be rested in a holding Category, and then moved to a Recurrent
Category after a period of being rested. In this image, this Song will be moved to the
Recurrentsl Category after another 35 plays.
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Description Date | Move Plays | Category | Collection | Done?

Mave ko Recurrents 1 35

Move \E Rights\f Mokes \f Restr, \{ More

Mumber of plays in Current Cateqory: 7 Reset 1

Hiskory

Back to top

Setting up Future Moves

1. Click the Add button at top right of this pane to open the Future Moves Details window.

Future Move Details:

Move Details 3

Descripkion:

[™ Mowve on a spedific date: FE
I~ Mowve after a set number of plays: ]
i~ Mowe bo Category: -i :_j---

{7 8dd Ihem tothe Cateqary Dieck

7 Add bocoleckion i _:_j

ACTE: IF hofh Mova on 8 spectfic dafe’ and Move affar a saf numbar
af piaps” ara ot sefarfad fha dem wal fe moved mhan (e At of
ather condibion & mef.

Zancel

]
7

Select either to Move on a Specific Date or after a set number of plays.
Specify the Category to move to, and to add to that's Category's Deck
Optionally specify a Collection in that Category.

Click OK to save.

ahrwN
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Back to top

History tab

This window display current play history for this Song. Click any of the buttons at right to see
other play histories, or to access the main History window.

The window also allows you to run a report displaying how and why this Song was rejected by the
AutoTrack scheduler.

2| |Date: 0f1]z|3]+]|s|6|7[a]9|of1|iz)ts)t4]is)1e]17]1819)20021|22]25 o] | Songrartist
= | | 09jo1fz012
L | | 1ojojz01z 3ang _J
5| [11f01f2012 Song Title
8| | 12/01)z012
i .
|| [13i0yz012 Artist
i 140172012 Mare Histary
& | | 15/01/2012 R
= week beginning : 16 January 2012
— L iefoijzoiz] 1 1 1 1 1 1 1
21| | 17jo1/z012 1 1 1 1 1
= | 1gf01jz012 1 1 1 1
L | | 1gf01jz012 1 1 1 1 1 1 1 1
o| | 2000tjz012] 1 1 1 1
é Z1jo1jz01z 1 1 1 1 1 1 1 1
zziolfzonz| 1 1 1 1 1
T Rejected?
i -
ol ———
s
:! Time Range : 20 davs | Plaw Count : 63 Average Inkerval : 7,97 hours (0,32 days)

New Song button

i8]

Click to open a fresh New Song window

Delete this Song button

9

Click to Delete the existing Song, AutoTrack will ask you to confirm your action, and then asks if
you also wish to delete the associated Audio from Myriad Playout. See also the detailed topic

Deleting a Song.

26




Songs

OK/Cancel/Apply buttons

Click to confirm changes and close this window, or to cancel your changes and close this window,
or to apply your changes and leave the window open.

Browsed Items Navigation buttons

= 7 of o =8

When you have accessed one or more Songs or Links from the Search windows, these buttons
are displayed at the bottom of the Song or Link window, allowing you to work through the list.

Back to top

Functions

Adding a Song (separate topic)
Editing a Song
Binding an item to a Song

Defining and saving Hour Restrictions
Setting up Future Moves
Deleting this Song

Editing a Song

1 Select the Song by using the Search Songs window or opening the Song from a Song Deck,
or clicking on a Song in the Log window,

2. Make the changes in the desired field or fields.
3 Click the OK button.

Back to top

Binding an item to a Song

1. Select the Song to bind by using the Search Songs window or opening the Song from a Song
Deck, or clicking on a Song in the Log window,

2. In a separate window, navigate to your desired Link.

3. Drag and drop to the Bound Item field in the Song window.
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4. Or click the open file button to open the Bind Link dialogue box...

2 Bind Link to Song

Enter the 1D of the Link to Bind to thiz Song

5. Enter the desired Link ID

6. Finally, specify if the Link is to precede or follow the Song it is bound to.

7 Save your changes.

8. Myriad Playout will play the Song and Link as you specify, observing any Segue settings you
have added.

TIP: You can also allow Bound Items to be scheduled next to Links by checking the relevant box
in the Scheduling section of the Other settings tab window in the Database Settings.

Back to top
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Adding a Song
Songs are added in the New Song window.

Accessing the New Song window
Opening the Audio Browser
Filling out the information you need.

TIP: You can use the Import Audio Wizard to import Audio in bulk from CDs, Online Audio Stores,
or files in your system. When working this way, many AutoTrack users import to a holding
Category. This then lets you manually edit and review Song Cards before activating the Songs.

Accessing the New Song window

In the AutoTrack Main window, select the Song Module tab, and then click the New Song button.
or

From the File Menu, select New and then Song

or

Click the New Song button from an existing Song window.

This opens the New Song window.
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%> Untitled Song

Sarg Ma: Added: Madified:
Cart Mo: E Brawse.,, lﬁJ ﬂ M ':_J'll i] Category: }ﬁ =Held= :J
Sang Tie: I E.j
arst 1; | - _[i’l
E Artist2: | =] _! Typei i3 <ticee= -
Artist 3 =] __j Gender: [ «Nores -]
other Lat.: ] Era: Iﬁ Mo ﬂ
colecien: ]-c.'l:r 18 Song dolection _"j __,,_! el I'@ bl e .:.J
[ g - "Tag' this song with one or more of the Following Shdes:
L= | [Omanstream ~ Maad T 3|
3 OFal
g O scoustic Tempo { ;E
.| | O Country
£1| [Opron
}i gUrhan -
%-1 ~Baund Ikam - This will b= nserted into the Lag next bo this Song each tme it's scheddad: ——————————
T
L j (v .;-:-,-li ol pnl i ____J . }(
E o Othu Irfa;matm: B e e e e e L S Il ) b e n R il i iy
?': [~ When Scheduled, 'Throw!' it 100 e down the deck. Ralzasa Yaar: 5512
ﬁ Length: tl:u 0000 4o, [00:00:00 End |m o000 Extroi[o:00:00 B | [ahone>  w]

i

_I_! I_ll coneel | il

This window, or Song Card, offers a large range of descriptive and coding or informational fields
to suit most broadcast client needs. Some key fields apart, you can be selective. If you leave a
field blank, it will not impact negatively on your scheduling: AutoTrack does not enforce rules
where there is no data on which it can act.

Back to top
Opening the Audio Browser

Erowse, .. 1

To link this Song Card to a Cart on your Audio Wall, click on the Browse button to bring up the
Audio Browser window. For full details, see the Audio Browser topic.
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Audio Browser
1 . | | Ir ------- |
PR L B
Find: [<All dudio> Sadg se
Jump TDZjEI:I'IE‘ - . - » !
3010 | Ran, 360 ek n b W
3011 wWwherse Haz the Money Gone, Destroy. 03MME ¢ & %
3012 Horace In &uguzst, Dub Specimen B S s %
M3 InThe In Between, Equal 03356 g ok ﬂ%;
i ks
3014 - Crook Inthe Creek, Goodnight Lenin D23BE ¢ & u%‘g I
3MSE 0 Cherry Choke, Greo Bird & Flamingo B 0427F 7 & U@
MG Somewhere, Sometime, Someane, Gu. 0Z08E ¢ & %
01T Irene, Mama Matrix o 4 (e e e %
30 Fireflies, Mellow Peaches O30FE 7k %
3019 | Saw hary, Ragman Jones i R Uilé!
I1 I-tem[S]_SE|E|:tEde'||:| T ,___ B Y

The Audio Browser lets you find the Cart you want to add. Enter a number directly in the Jump To
pane. Click the arrows to jump forward or back by 10 carts.

NOTE: A more detailed and fully-featured version of this window, the Audio Report, can be
accessed from the Reports and Statistics menu.

Once you have the Cart you want to add to AutoTrack highlighted (in a blue bar), press the
O0Returndé key on the keyboard or double click

Artist and Title information entered on the Audio Wall Cart, Duration, ending and Intro time are
copied in to the Song Card. Future changes made in either the Audio Wall or the Song or Link
Card are not automatically copied over from one area to the other.

Back to top

Filling out the information you need

Now flesh out the details as required.
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Title and Artist

Cateqgory

Type, Gender and Era

More Tab: Styles and Characteristics

The following areas are covered in the main Song window topic.
Collections

Bound Iltems

Deck Percentage
Separation Override
Restrictions tab
Notes tab

Rights tab
Move tab

History tab

Back to top
Title and Artist

Make sure that the spelling of Artists and Song Titles is accurate. AutoTrack will treat 'Ollie Murs'
and 'Olly Murs' as two entirely separate artists. You can use the drop down Artist lists to avoid
this, selecting an Artist name rather than re-typing.

Category

To select a Category for the Song, click on the drop down arrow and select from the list. See the
detailed notes in the Categories topic.

You can also set an Alternative Category in addition to your main Category.

Type, Gender and Era

To select Type, Gender and Era, again, click on the drop down arrow and select from the list.
Types, Genders and Era are defined in the Type Definition,

Gender definition and Era Definition windows accessed from the Songs menu

Back to top
More Tab: Styles and Characteristic s

To specify one or more Styles, check the Tag checkbox and then check any of the existing Style
boxes in the More tab. Styles have to be defined before you access this feature. To create a new
Style, save changes in the Song window, create the Style in the Style Definition window , and
then reopen the Song window and assign the Style.

Next ¢ ome tharacteSstica g The default settings are Energy and Tempo . Select a
single value or a start and finish value for the Characteristic.
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AutoTrack allows you to optionally set a beginning and end level for each Characteristic, or to use
a single Characteristic. This option, and additional Characteristics and settings for each
Characteristic van be added from the Database Settings window accessed the Settings menu.

TIP: When setting Styles and Characteristics values, it often helps to play the Song, using one of
the Play buttons. See the notes for Audio Players.

TIP: The Release Year field is populated automatically. You can choose not to populate this field
by unchecking the relevant box (3rd) in the Other settings tab window of the Database Settings
window.

Adding Your Next Song

Once you are happy with the Song Card, save the information and open another Song Card by
clicking on OK, or you can close the Song Card by clicking on the cross in the top right hand
corner, or opt to delete this Song card.

TIP: You can choose not to clear the Song Card after adding a Song, by unchecking the relevant
box (2nd) in the Other settings tab window of the Database Settings window.

Back to top
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Search Songs

The search Songs window allows you to search your entire Song library by a range of criteria.
The window comes in two modes: Basic and Advanced. The Advanced window offers a much
wider range of search options, including the creating and saving of search criteria.

Accessing this window

Features in this window

Basic Search window

Advanced Search windows

Working in the Search Song window

Accessing this window

Search
Songs

From the AutoTrack Song Module, click the Search Songs button, to open the basic Search
window.

Back to top
The Basic Search window

This window offers a limited range of search options, allowing you to search by Artist or Title, and
then allowing you to optionally drill down in the results pane using the Tree Filter tool.

¥ Search for a Song |Z||E|f'5__<|
=
Search For: || @ l@Search H Advanced l

Enter search terms ar click Adwvanced Search

This image is cropped to fit the help window.

You can access the Advanced mode by clicking the Advanced button.

Back to top

34




Songs

Features in this window

Search For field

Search button

Advanced pane button

Results pane

Results Menu bar

Advanced Search window options

Search For field

In the basic Search window, enter a Link Title or Artist name, and then click the Search button.

)

To clear your search entry, click the red Cancel button at the right of the field.

Search button

This button is common to the basic and advanced versions of the window. Enter your criteria and
click to see the results in the Results pane

Advanced/Basic pane buttons

Click to open the Advanced Search window when in basic mode.

Basic

When in Advanced mode, this button changes to Basic, to return you to the Basic window.

Back to top

Results pane
This pane works the same way in both Basic and Advanced, displaying your search results.

From here you can open any Song, or play the associated audio by clicking on the Song's play
button, where the button is , indicating associated audio.

The list can be sorted by clicking on any header.

Select any Song or Songs to activate all the controls in the results pane toolbar

Note that in this screen capture, the Tree Filter tool is active.
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=1-0 Al Categories Title Artist 1 | artist 2 | Category Ler
- Recurents 1 P R [T R —-

' AlTypes B Cheery ke Greg Eird & Flaming. . 2011 0

i :E: ::g:;m P Firefies Melow Pesches Re:urrem. der Acostic 2011 O3
= Hippy Thing The Free Music Shap Recurrent... Pog 2011 02
P IRen 360 Recurrent, .. Pop 2011 0z
P 1 Saw Mary Ragman Jones Recutrent, .. Folk J Pop 2011 0z
P In The In Between Equal Recurrent.,. Pop | Rock 2011 0z
P Irene Mama Matrix Recurrent,,. Pegs | Warld 2011 03
P e For The Mods Willzge Green Machine Recurrent, .. Pop 2011 0z
P 5o Long My Moorlight  Soott Matthews Recurrent.,. Mainstream f F... 2011 04
P The kids fre Radio,,.  Misty's Big Adventure Retutrent, .. Pogy 2011 0z
£ *

TIP: You can choose to display Genders, Eras and Characteristics information on the results
pane by checking the Search Results checkbox in the Other Settings tab window in Database

Settings.

Back to top
Results pane toolbar

Select one or more items in the Results pane to activate the toolbar, which offers you a powerful
set of tools when working with search results.

From left to right. the controls allow you to

Refresh the list after editing

Hide or Open the Tree filter

Play the selected item or items

Edit last selected item

View Schedule History of last selected item
Print a list of browsed items

Update information from or to the Cartwall for selected items
Open a Myriad Playout Pad List to allow drag and drop to list

Export selected items to a CSV file, to allow viewing in a spreadsheet
Modify all the selected items in the Mass Song Changer

Copy selected items to another database
Delete the selected items

Tree Filter
The tree filter button is always accessible on the Search window toolbar. Click to open or close a

tree filter pane in the search results pane. This lets you dig down further into your search, by
selecting characteristics or other descriptors.
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